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Application for employment




surname:


first name:


title:





post applied for:


address:


Postcode:



Daytime telephone number:


Mobile telephone number:


e-mail address:


where you saw this post advertised:


full driving licence:

yes/no 





are you currently eligible for 
yes/no
employment in the UK?    



current notice period:



employment history:

(starting with the most recent)

	dates


	organisation
	job title
	duties and responsibilities


	salary and reason for leaving


educational/professional qualifications:

	dates


	school, college, university, professional institute 
	qualifications obtained/membership of professional institute held 


key achievements:

(please describe what you feel to be the key achievements you have had in your career to date)

	


skills and expertise:

(please describe 3 areas of activity with which you have been involved which demonstrate how you believe you meet the requirements of the post.  These examples can relate to paid or voluntary employment, educational activities or leisure)
	


Please continue on a separate sheet if required

supporting information:

(please give details of any additional relevant information which you feel may support your application for employment with reference to the attached job profile)

	


referees:  of which one should be current or most recent employer


name:






name:


title:






title:


address:



add

address:




phone






phone

number:





number:

referees will not be contacted prior to an offer of employment being made.

I certify that to the best of my knowledge the information in this application is true and complete.  I understand that any false information given may render an offer of employment invalid and lead to termination of employment.  I also understand that any appointment will be subject to satisfactory references.

signed:






date:

equal opportunities policy monitoring

emda is committed to improving representation from all sections of the community within its 

workforce and it is our policy to ensure that no application for employment receives less favourable treatment on the grounds of gender, race, marital status, age, disabiltiy, sexual orientation, offender status, religion or part-time employment status.

In order that we can monitor our equal opportunities policy effectively, it is necessary to request information from applicants on the issues stated above.  The information you provide will be treated in the strictest confidence and will be used for statistical monitoring only.  It will be detached from the application form prior to shortlisting and will not be used as part of the recruitment process.  All data supplied on this form will be stored on computer records and managed in accordance with the Data Protection Act.


name:  


post applied for:



gender:

age:

male


16-20


21-30


31-40

female


41-50


51-60


61-64











     65+
marital status:

single


married

divorced


separated

widowed

civil partnership 
disability

disability is described by the Disability Discrimination Act as "any physical or mental impairment which has substantial and long term adverse effects on a person's ability to carry out normal day to day activities".

‘long term’ is taken to mean approximately 12 months or more.


I have a disability 



I have no disabilities 



if yes please state which category:

physical impairment                     sensory impairment                       mental health
(i.e. mobility issues)                     (i.e. visual impairment)                   (i.e. depression)


learning disability/ difficulty or cognitive impairment                long standing illness
(i.e Down’s syndrome)                                                                   (i.e cancer, epilepsy)

 
other (please specify) 

ethnic origin

The ethnic origin question below is not about nationality, place of birth, or citizenship but about colour and broad ethnic group.

Please put a tick against the groups that best describes your ethnic origin.  If the group you feel you belong to is not listed below, please give details in the section marked ‘other’

	a     white


        british

        irish

        any other background

          (please write in)



	b     mixed


        white and black caribbean
          white and black african

          white and asian

          any other mixed background

            (please write in)



	c     asian or asian british


          indian

          pakistani

          bangladeshi

          any other asian background
           (please write in)

	d     black or black british

           caribbean

           african

           any other black                background
              (please write in)



	e     chinese or other ethnic group

           chinese
           any other 
              (please write in)



	


Rehabilitation of Offenders 

Under the terms of the Rehabilitation of Offenders Act 1974 you are not required to disclose any conviction, caution or binding over which is regarded as ‘spent’.  You are asked to give any details of any ‘unspent’ criminal convictions below.


Have you ever been convicted of a criminal offence?  yes/no


Dear Applicant

For the purpose of the Data Protection Act 1998, I give consent to the holding and processing of personal data provided by me to the East Midlands Development Agency, for all purposes relating to the performance of my contract of employment with East Midlands Development Agency including, but not limited to:

· Administering and maintaining personal records
· Taking decisions as to fitness for work
· Processing information regarding equality of opportunity and treatment of data subjects in line with East Midlands Development Agency Equal Opportunities Policy

Information on applicants who are unsuccessful in their application for employment will be retained for a period of twelve months from the date of the advertisement.

All personnel records are used purely for employment purposes and are accessible only to the individual concerned, members of the Human Resources Department and to their individual manager with direct/indirect reporting responsibility for the employee concerned.

Data Protection Consent

In line with the Data Protection Act (1998) and in order for us to be able to process the information you give us during your application, we need you to read, sign, date and return this form with you application.

Name:

Signed:







Date:

Position Applied for:






























































































						





						









































						





						


































































































































































































































































































